
COUNTING CREDITS

for S-275 Reporting

WSPA SPRING CONFERENCE 2017

PRESENTERS:   Laura Bradburn, Mukilteo School District

Sherrie Evans, Retired, South Kitsap School District



DOCUMENTATION 392-140-067 (7) & 

392-121-280

 Finance-General Apportionment. 392-121-011(7) School districts and charter schools shall 
have available upon request by the superintendent of public instruction and for audit 
purposes, such documentation as necessary to support all data reported to the 
superintendent of public instruction pursuant to this chapter.

 Finance-General Apportionment-LEAP. 392-121-280. School districts and charter schools 
shall have documentation on file and available for review which substantiates each 
certificated instructional employee's placement on LEAP salary allocation documents.

 Finance. Special Allocations. 392-140-067 (7) School districts and charter schools shall have 
available upon request by the superintendent of public instruction and for audit purposes, 
such documentation as necessary to support all data reported to the superintendent of 
public instruction pursuant to this chapter.

 WAC 392-121-280 (1) Districts and charter schools shall document the date of awarding or 
conferring of the highest degree including the date upon which the degree was awarded 
or conferred as recorded on the diploma or transcript from the registrar of the accredited 
institution of higher education.



DOCUMENTATION

 S 275. Pg. 14

 Documentation may be original or copies of the original. However, district policy 
may require that all documentation be original. The responsibility for reviewing and 
ultimately accepting or rejecting each document resides with the district alone. 

 Do not report data that impact apportionment of state moneys without having the 
required documentation to support that data. 

 Reference WAC 392-121-280

 These presenters highly recommend official transcripts. It is your responsibility to 
verify the authenticity of such documents and providing official transcripts helps you 
meet that requirement.

 For Verifications of Employment (VOE). IF you need clarification, then ask the original 
provider of the information to submit a new form; you can modify the form and 
return it to them to be re-signed; and/or you can have them email or mail you the 
corrected information and attach it to the VOE. Handwritten notes on their own 
provide difficulty in determining the authenticity of the information. 



And… from the Attorney General

 A February 28, 2013, email message from the Office of the Attorney General 

provides the following clarification regarding transcripts.  

 WAC 392-121-280(2) requires that the district have a transcript on file.

 The transcript must be from the registrar of the college or university (the transcript must 

indicate that it is from the registrar).  

 There is no requirement that: 

 Dictates the form of the transcript.

 Requires the transcript to be sealed.

 Requires the transcript to be signed.

 You can accept official transcripts that are sent to your from another Washington 

school district. 



DOCUMENTATION – Clock Hours
 MUST BE AN APPROVED CLOCK HOUR PROVIDER – NO EXCEPTIONS! 

 The list is provided on the OSPI web site at

http://www.k12.wa.us/certification/clockhours.aspx

 Check the years! Some agencies are approved for some years and not other 

years. Be very careful with this. 

 Check the Provider Name. Just because it is on an OSPI form does not mean 

OSPI is the provider. 

http://www.k12.wa.us/certification/clockhours.aspx


DOCUMENTATION – Clock Hours
 An in-service (clock hour) transcript issued by:

 an educational service district (ESD) or the specific list of districts and agencies. Most current list at: 
http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx#inservice

 OSPI Forms: 

 Form SPI 1125* (Not available online)

 Form SPI 1126 (Professional Growth Team Consultation and Collaboration)

 Form SPI 1126-1 (ProTeach Online Assessment/ProCert Program Professional Growth Team Member)

 Form SPI 1128 (supervisor/NBPTS clock hours – this form replaced with 1128-1 and 1128-2)

 Form SPI 1128-1 (Supervisor of Training)

 Form SPI 1128-2 (National Board Assessment/Certification)

 Form SPI 1128-3 (Professional Growth Plan Record of Continuing Education – system no longer available)

 Form SPI 1128-4 (First Peoples' Language, culture, or oral tribal)

 Form SPI 1128-5 (ProTeach Portfolio External Assessment)

 Form SPI 1128-8 (Annual Professional Growth Plan (PGP) Verification and PGP Equivalency) 

 A payment voucher issued by North Central Educational Service District (ESD 171). 

 A WA State Clock Hour In-Service Certification Form from the Archdiocese of Seattle.

 To view an OSPI form go to this link: www.k12.wa.us/certification/ClockhoursDocumentation.aspx

 These are the ONLY acceptable forms of documentation for approved clock hours.

http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx#inservice
http://www.k12.wa.us/certification/certapp/1126.pdf
http://www.k12.wa.us/certification/certapp/1126-1.pdf
http://www.k12.wa.us/certification/certapp/1128-1.pdf
http://www.k12.wa.us/certification/certapp/1128-2.pdf
http://www.k12.wa.us/certification/certapp/1128-4.pdf
http://www.k12.wa.us/certification/certapp/1128-5.pdf
http://www.k12.wa.us/certification/certapp/1128-8.pdf
http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx


TYPES OF CREDITS

 ACADEMIC

 COLLEGE/UNIVERSITY – Quarter, Semester, Units

 INSERVICE

 CLOCK HOURS (Must be an approved Washington Clock Hour Provider)

 CEUs (Certain ESA Staff)

 NON-TRANSFER CREDITS (Do not meet Academic Credit Rules – Not applicable or 

transferrable to a degree program)

 NON-DEGREE

 CTE and Special



ACADEMIC CREDITS

 WAC 392-121-255 Definition—Academic credits. As used in this chapter, 
“academic credits” means credits determined as follows:

 (1) Credits are earned after the awarding or conferring of the employee’s first 
bachelor’s degree;

 (2) Credits are earned on or before October 1 of the year for which allocations 
are being calculated pursuant to this chapter;

 (3) Credits are earned from a regionally accredited institution of higher 
education: Provided, That credits, determined eligible pursuant to subsections 
(1), (2), (4) and (6) of this section, earned from any other accredited 
community college, college, or university and reported on Report S-275 on or 
before December 31, 1992, shall continue to be reported;

 (4) Credits are transferable or applicable to a bachelor’s or more advanced 
degree program: Provided, That for educational courses which are the same or 
identical no more credits for that educational course than are transferable or 
applicable to a bachelor’s or more advanced degree program at that 
institution shall be counted;



ACADEMIC CREDITS…

 5) Credits earned after September 1, 1995, must satisfy the additional 

requirements of WAC 392-121-2

 (6) Credits are not counted as in-service credits pursuant to WAC 392-121-

257 or non-degree credits pursuant to WAC 392-121-259; 

 (7) The number of credits equals the number of quarter hours, units or 

semester hours each converted to quarter hours earned pursuant to this 
section; and

 (8) Accumulate credits rounded to one decimal place. 



ACCREDITATION – Check the Transcript!

 WAC 392-121-280 (2) Districts and charter schools shall document academic 
credits by having on file a transcript from the registrar of the accredited 
institution of higher education granting the credits.

 In May 2016, the Professional Educator Standards Board expanded the 
definition of accredited institutions of higher education to include all the 
national and regional accreditors, or Recognized Accrediting Associations, 
approved by the Washington Student Achievement Council and the Secretary 
of the U. S. Department of Education and included in the list of accrediting 
agencies at 

http://www.wsac.wa.gov/sites/default/files/AccreditingAgenciesPostedToWebsite-2016-
08-03.pdf

 This impacts the reporting of degrees and credits on the S-275 report for the 
2016–17 and subsequent school years. Chapter 392-121 of the Washington 
Administrative Code will be revised accordingly, and the WAC revisions may be 
tracked at 
http://www.k12.wa.us/ProfPractices/adminresources/RulesProcess/OSPIchange
s.aspx.



 Regional Accrediting Associations

 Higher Learning Commission

 Middle States Commission ono Higher Education

 New England Association of Schools & Colleges Commission on Institutions of Higher Education

 Northwest Commission on Colleges & Universities

 Southern Association of Colleges & Schools Commission on Colleges

 WASC Senior College & University

 National Faith-Based Accrediting Associations

 Association for Biblical Higher Education Commission on Accreditation

 Association of Advanced Rabbinical & Talmudic Schools Accreditation Commission

 Commission on Accrediting of the Association of Theological Schools

 Transnational Association of Christian Colleges & Schools Accreditation Commission

 National Career Related Accrediting Associations

 Accrediting Bureau of Health Education Schools

 Accrediting Commission of Career Schools & Colleges

 Accrediting Council for Continuing Education & Colleges

 Accrediting Council for Independent Colleges and Schools

 Council on Occupational Education

 Distance Education Accrediting Commission

 National Accrediting Commission of Career Arts and Sciences, Inc. 



 Programmatic Accrediting Associations

 Accreditation Commission for Acupuncture and Oriental Medicine

 Accreditation Commission for Education in Nursing

 Accreditation Commission for Midwifery Education

 Accreditation Commission for

 Accreditation Council for Education in Nutrition & Dietetics Academy of Nutrition & Dietetics

 Accreditation Council for Pharmacy Education

 Accreditation Council on Optometric Education

 American Board of Funeral Service Education Committee on Accreditation 

 American Occupational Therapy Association Accreditation Council for Occupational Therapy Education

 American Osteopathic Association Commission on Osteopathic College Accreditation

 American Physical Therapy Association Commission on Accreditation in Physical Therapy Education

 American Podiatric Medical Association Council on Podiatric Medical Education

 American Psychological Association on Accreditation

 American Veterinary Medical Association Council on Education

 Association for Clinical Pastoral Education, Inc. Accreditation Commission

 Commission on Collegiate Nursing Education

 Commission on Dental Accreditation American Dental Association



 Programmatic Accrediting Associations (continued)

 Commission on English Language Program Accreditation

 Commission on Massage Therapy Accreditation

 Council of the Section of Legal Education & Admission to the Bar American Bar Association

 Council on Academic Accreditation in Audiology and Speech-Language Pathology American Speech-
Language-Hearing Association.

 Council on Accreditation of Nurse Anesthesia Educational Programs

 Council on Chiropractic Education

 Council on Education for Public Health

 Council on Naturopathic Medical Education

 Joint review Committee on Education in Radiologic Technology

 Liaison Committee on Medical Education

 Midwifery Education Accreditation Council

 Montessori Accreditation Council for Teacher Education

 National Association of Schools of Art & Design Commission on Accreditation

 National Association of Schools of Dance Commission on Accreditation

 National Association of Schools of Music Commission on Accreditation

 National Association of Schools of Theater Commission on Accreditation

 National Council for Accreditation of Teacher Education

 Teacher Education Accreditation Council



If Foreign Country, MUST be Evaluated
275 Instructions – Page 7

 As of September 11, 2008, OSPI will accept translation services from members of the 

National Association of Credential Evaluation Services NACES).

 e-Val Reports, 3213 W. Wheeler St., #287, Seattle, WA 98199, 206-257-4249, http://www.e-

valreports.com

 Educational Credential Evaluators, Inc., PO Box 514070, Milwaukee, WI 53203-3470, 414-289-3400, 

http://www.ece.org

 Foundation for International Services, Inc., 505 5th Avenue South, Suite 101, Edmonds, WA 98020, 
425-248-2255, http://www.fis-web.com

 International Consultants of Delaware, Inc. PO Box 8629, Philadelphia, PA 19101-8629, 215-243-

5858, http://www.icdeval.com

 International Education Research Foundation, Inc., PO Box 3665, Culver City, CA 90231-3665, 310-

258-9451, http://www.ierf.org

 Josef Silny & Associates, Inc., International Education Consultants,7101 SW 102 Avenue, Miami, FL 

33173, 305-273-1616, http://www.jsilny.com

 World Education Services, Bowling Green Station, PO Box 5087, New York, NY 10274-5087, 212-

966-6311, http://www.wes.org

http://www.e-valreports.com/
http://www.ece.org/
http://www.fis-web.com/
http://www.icdeval.com/
http://www.ierf.org/
http://www.jsilny.com/
http://www.wes.org/


COURSE APPROVAL– Since 9/1/95

 WAC 392-121-280 (3) (B) For credits earned after September 1, 1995, districts and charter 

schools shall document that the course content meets one or more of the criteria of 

WAC 392-121-262(1). At a minimum, such documentation must include a dated signature 

of the immediate principal, supervisor, or other authorized school district or charter school 

representative and must be available to the employee's future employers.

 Credits which have been determined to meet one or more of the criteria in subsection (1) of this 

section shall continue to be recognized in subsequent school years and by subsequent school district 

and charter school employers; and

 Credits not recognized in a school year may be recognized in a subsequent school year if there is a 

change in the qualifying criteria such as a change in professional educator standards board rules, a 

change in the district's or charter school's strategic plan, a change in the school-based plan for the 

school in which the individual is assigned, a change in the individual's assignment, or a change in the 

individual‘s employer.

Ok to Use a 

WAC Stamp

http://apps.leg.wa.gov/wac/default.aspx?cite=392-121-262


Course Approval Codes - WAC 392-121-262

 (a) It is consistent with a school-based plan for mastery of student learning goals as 
referenced in RCW 28A.655.110, the annual school performance report, for the school 
in which the individual is assigned;

 (b) It pertains to the individual's current assignment or expected assignment for the 
following school year;

 (c) It is necessary for obtaining endorsement as prescribed by the Washington 
professional educator standards board;

 (d) It is specifically required for obtaining advanced levels of certification;

 (e) It is included in a college or university degree program that pertains to the 
individual's current assignment or potential future assignment as a certificated 
instructional staff;

 (f) It addresses research-based assessment and instructional strategies for students with 
dyslexia, dysgraphia, and language disabilities when addressing learning goal one 
under RCW28A.150.210, as applicable and appropriate for individual certificated 
instructional staff; or

 (g) Beginning in the 2011-12 school year, it pertains to the revised teacher evaluation 
system under RCW 28A.405.100, including the professional development training 
provided in RCW28A.405.106.

http://app.leg.wa.gov/RCW/default.aspx?cite=28A.655.110
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.150.210
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.405.100
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.405.106


Standard Academic Credits

 The most standard academic credit is the quarter hour, semester hour, or 

unit hour documented on an official transcript from an accredited 

college/university. 

 Must be 100 level or above

 Check accreditation

 Check Course Numbers. Must be transferrable to a degree program

 Check Completed Grade

 Check EARNED credits

 Convert to Quarter Hours (can record in your systems as Semester or Unit 

where the system converts to  Quarter Hours)





Show Your Work
 Highlight – Pre BA.   0 Credits

 Highlight Post BA Credits

 Check Course Number

 Check Grade

 Check Earned Credits

 Add the WAC Stamp

 Total your Work

 Enter into your database system

 Recheck your totals and/or 

new totals



Notes on Academic Credits

 Bates Technical College. If Letter Grade, then Academic. If number grade, then 

clock hours. 

 Ok to report a degree from an accredited religious institution but you will have to 

individually evaluate any credits completed 9/1/95 and after for an applicable 

course approval code.

 All credits must be AFTER the date of the BA degree.

 Cannot record credits from a different institution on an institution’s transcript. Must 

have transcript from each institution.

 You CAN count below 100 credits during the period of time from September 1, 

1987 when the “in-service” law became effective and March 7, 1997. The law 

requiring courses to be 100 level or above became effective March 8, 1997. 

Quarter Date Semester Date

Fall 12/31 Fall 1/31 of the next year

Winter 3/31

Spring 6/30 Spring 5/31

Summer 8/31 Summer 8/31



More Notes on Academic Credits

 Check course numbers. Generally 100-400 are Freshman-Senior, 500-800 can 

be graduate (MA/PhD) but odd numbers such as 2011, 305X may not be 

transferable to an academic degree program and thus could only be 

considered as a non-transferable credit.

 Where the course is identical no more credits for that course can count than 

are transferable or applicable to a BA or more advanced degree program at 

THAT institution.  Check with the institution or watch for designation on 

transcript.

 SPU indicates an “I” if it is repeatable – to the right of the grade and credit 
amount. 

 If not repeatable then may use the “non-transfer credit rule” if completed 

9/1/87 and thereafter to count as an in-service credit. 

 Grade Reports are not appropriate documentation.



Academic Examples…



INSERVICE CREDITS

Clock Hours

Non Transfer Credits (Convert to Clock 

Hours)

Continuing Education Units (certain ESA 

Staff)



CLOCK HOURS

 Credits must be a minimum of three (3) hours. 

 Credits are earned after August 31, 1987; and after the awarding or conferring 

of the employee's first bachelor's degree.

 Credits are earned on or before October 1 of the year for which allocations 
are being calculated pursuant to this chapter.

 Use the last date of the course as the “earned” date for the course; UNLESS 

specifically stated otherwise on the form. For example, ESD 105 for a period of 

time noted on their transcript that the earned date was the date the person 

paid for the course as they did not consider a course earned until payment 

was received. 

 There is no repeat restriction on clock hours. 

 Credits are earned where the provider is an OSPI approved clock hour 

provider FOR THAT YEAR!! On Form 1025 it is the “Provider” not OSPI just 

because it is on an OSPI form.
http://www.k12.wa.us/certification/clockhours.aspx

http://www.k12.wa.us/certification/clockhours.aspx


CLOCK HOURS…

 Ten clock hours equals one quarter hour credit. 

 Each forty hours of participation in an approved internship with a business, industry, or 
government agency pursuant to chapter 181-83 WAC equals one in-service credit. No 
more than two in-service credits may be earned as a result of an internship during any 
calendar-year period. Each individual is limited to a maximum of fifteen in-service credits 
earned from internships.

 Credits below 100 level on a transcript from a regionally accredited academic institution 
may be reported in-service credits if they were completed between 9/1/1987 and 3/8/1997. 

 Continuing education units (CEUs), continuing education, and in-service earned under rules 
of other states are not reportable. However, certain continuing education courses 
recorded on academic transcripts may be reportable as a non-transfer credit. 

 Accumulate credits rounded to one decimal place.

 The Form SPI 1125 is a four-part (Section I, II, III, IV) form with an affidavit signed by the 
participant. This form is given only to the approved clock hour provider for distribution and is 
not available via our website. The approved clock hour provider may remove the SPI logo 
and place their own logo on the top of the form. Providers are also able to add additional 
sections/requests for information to the form. However, changes in the overall look of the 
form should not be made to four sections of the form so that it may be recognized by 
participants and employers. 

http://apps.leg.wa.gov/wac/default.aspx?cite=181-83


Must be the appropriate document

Not an 

acceptable 

clock hour 

documentation 

form

However… this may be a 

CEU for an ESA staff 

member…. See the CEU 
rules. 



Must be the appropriate document
Not an acceptable clock hour 

documentation form

Acceptable clock hour 

documentation form



Sample 

OSPI 1125 

Clock Hour 

Form



Sample Approved Transcript Provider



Clock Hours 

on a 

College 

Transcript –

only those 

approved!!



Clock Hours on a College Transcript –

only those approved!!



Sample – Not signed by provider

This is why we highlight!  



OSPI Form 1126 Professional Growth 

Team Consultation & Collaboration

Use the approved OSPI form 

only. Form SPI 1128-2

http://www.k12.wa.us/certification/certapp/1128-2.pdf


OSPI Form 1126- 1 

Pro Teach Online Assessment/Pro Cert Program 

PGO Team Member (Applicant)
Use this form to verify consultation and collaboration as a member of an 

approved professional growth team member for a candidate enrolled in the 

Pro Teach online assessment or a Pro Cert program.  

Receive 3 clock hours up to a 
maximum of 6 per calendar
year. 



Supervisor of  Training OSPI 1128-1

Watch the Limit – 30 hours per year. Typically 10 hours 

for each supervision activity.



National Board

Use the approved OSPI form 

only. Form SPI 1128-2

http://www.k12.wa.us/certification/certapp/1128-2.pdf


OSPI 1128-3 No longer available 

Professional Growth Plan Record of 

Continuing Education



First Peoples  OSPI 1128-4
Inservice training or continuing education in first people’s language, culture, or oral tribal traditions 
provided by a sovereign tribal government participating in the Washington state first people’s 
language, culture, and oral tribal traditions teacher certification program authorized under RCW 
28A.410.045 shall be considered approved in-service training or approved continuing education.  

No limit on # of hours 

– 3 hour minimum. 



OSPI 1128-5 Pro Teach Portfolio External 

Assessment Teachers who achieve the professional certification 

through the external assessment per WAC 181-79A-206 

will receive the equivalent of 150 fifty clock hours. 



OSPI 1125-8 Annual Professional 

Growth Plan (PGP) Verification
Individuals holding a valid continuing certificate may choose to renew the 

certificate via PGP. Each PGP shall receive 30 clock hours.  WAC 181-85-075

It does skip from Form 1128-5 to 1128-8



OSPI 1125-8 Annual Professional 

Growth Plan (PGP) Template
Watch! Only the 

certificate types  

noted can use 

this form.  Only 

those listed can 

use it for 

certification AND 

salary 

placement.

This form should not 

be accepted for any 

year prior to 14-15, 

except if the educator 

was part of the pilot 

program; then it 

would be 12/13.



A 

Payment 

Voucher 

Provided 

by ESD 

171 

(North 

Central)



Watch for duplicates on ESD transcripts



Notes on Clock Hours
 Double check the NAME of the provider.

 Make sure clock hour form is signed by the provider.  

 WIAA is an approved clock hour provider although they no longer issue 

transcripts. You will receive an individual course document.  Watch for the 

course numbers. Coaches take credits for multiple “categories” so one course 

may be 4 forms. 

 Technical Colleges are approved providers (Bates, Whatcom, etc.)

 An instructor of a course can get clock hours for the course one time only.

 Highlight your work on the document. (Name, Provider, Last Date, Title, Hours 
Earned, Provider Signature)

 WAC Stamp or Course Approval Code

 Show total on form, e.g.  10 clock = 1.0 QTR and your initials.



Continuing Education Units (CEU)
To be eligible, an educational staff associate must hold the following Washington State 
Department of Health license:

 Licensed advanced registered nurse practitioner (ARNP) (WAC 246-840-360),

 Licensed occupational therapist (WAC 246-847-065),

 Licensed marriage and family therapist (counselor) (WAC 246-809-600),

 Licensed mental health counselor (WAC 246-809-600),

 Licensed physical therapist (WAC 246-915-085),

 Licensed psychologist (WAC 246-924-230),

 Licensed registered nurse (RN) (WAC 246-840-203, -204, & -205), effective January 1, 2011,

 Licensed social worker (WAC 246-809-600), or

 Licensed speech-language pathologist or audiologist (WAC 246-828-510).

 Educational staff associates with other than the above Washington licenses do not require 
continuing education to maintain their professional health license and may not use 
continuing education units (CEUs), credits, or clock hours accordingly. See website: 
http://www.k12.wa.us/certification/LicenseHours.aspx.

ESAs with other than the above list do not require CEU to maintain a professional license and 
may NOT use CEUs. 

http://www.k12.wa.us/certification/LicenseHours.aspx


CEU Rules
All the same rules as clock hours, EXCEPT

1. Does not have to be an approved clock hour provider. 

2. The employee must complete the CEU form and attach it to the verification 

documents.  P. 63 of 275 Instructions



OK CEU sample for an SLP



NON-TRANSFER CREDITS
 As mentioned previously, one of the criteria for an academic credit is that the credit is 

transferable or applicable to a bachelor’s or more advanced degree program.

 It is this rule that causes us to determine that credits are “non-transfer credits” or NTC.  Each 
college/university transcript lists courses by a course number. Typically on the back of the 
transcript there will be a description of the course numbers and the applicability of those 
course numbers to a “bachelors’ or more advanced degree”. 

 In most cases, courses that are number 100, 200, 300, and 400 are all undergraduate and 
applicable to a Bachelor’s degree; and courses numbered 500, 600 are applicable to an 
advanced Master’s degree; and 700 or sometimes 800 are applicable to a Doctorate 
degree. You must read what is on the back of the transcript.

 However, we also often see courses number 808X, or 909, or 9902.  This is the biggest flag 
that it is not likely the course will meet the requirements of being transferable. When reading 
the back of the transcript you will often see language that these courses “provided for the 
purpose of teacher education” or “provided for the purpose of professional development.”  
You may also see language that the course MAY be applicable to a degree if approved by 
the registrar or some other source. MAY does not mean shall per the auditor. So that would 
be a non-transfer course.

 When you see a course, PE 2011 Walking for Fitness, which should be a red flag. Likewise, 
Educ 901X would be a red flag.  READ THE TRANSCRIPT.



NTC Notes

 When you have determined a course is NTC rather than academic you will be 

reporting it as an “in-service” credit just like clock hours so you have to convert it to 

clock hours. For example

 SPU, course 5011 for 2.0 Credits. This is a quarter credit school. So take 2.0 x 10 and 

report 20 hours. 

 Chapman University, 2041G for 3.0 credits. This is a semester school. So first take 3.0 
x 1.5 to equal 4.5 quarter hours then multiply that by 10 to report to report 45 hours.

 Has to meet all in-service/clock hours rules. 

 Must be completed 9/1/87 or after as that is when clock hours came into being. 



Examples – Known NTC Institutions

 Santa Clara University

 Seattle Pacific University (5000 #9/1/92 and 

thereafter)

 Seattle University  (900#)

 University of Fresno

 University of LaVerne

 University of the Pacific

 University of Puget Sound – Clinical 

Affiliations

 University of Santa Clara

 Antioch-Seattle 

 Azusa Pacific

 California Poly Technical

 California State University, Monterey 

Bay

 Chapman University

 Fresno Pacific

 Lewis and Clark (650-698)

 Loyola Marymount

 Marymount

 Oregon State University (800#)

 Portland State University  (800#)



NTC Example: University of the Pacific



NTC Example: Fresno  Pacific



NTC- Lewis & Clark



NTC Below 100 Rule



RESOURCES
 Approved Clock Hour Providers 

http://www.k12.wa.us/certification/clockhours.aspx

 Council for Higher Education Accreditation (CHEA)

 https://chea.org/search/default.asp

 Distance Education Accrediting Commission

 http://www.deac.org

 Ross Bunda, OSPI, Ross.Bunda@k12.wa.us

 Cheryl Thresher, State Auditor’s Office, threshec@sao.wa.gov

 Dale Sando, State Auditor’s Office, sandod@sao.wa.gov

 WSPA 275 Webinars/Workshops

http://www.k12.wa.us/certification/clockhours.aspx
https://chea.org/search/default.asp
http://www.deac.org/
mailto:threshec@sao.wa.gov
mailto:sandod@sao.wa.gov


Laura Bradburn 

Mukilteo School District

Certification Specialist

Bradburnld@mukilteo.wednet.edu 425-356-1243

Sherrie Evans, SPHR
Human Resource Management Plus (hrmPlus)

Retired, Asst. Superintendent, South Kitsap and Kent

Sherrie.evans@hrmplus.com 360-886-6918

mailto:Bradburnld@mukilteo.wednet.edu
mailto:Sherrie.evans@hrmplus.com

