

Capital City Public Charter School Board of Trustees
Gift Acceptance Policy 

  

The Board of Trustees (the “Board”) of the Capital City Public Charter School (“Capital City” or the “School”) encourages the solicitation and acceptance of gifts, grants, bequests, gifts-in-kind, low interest loans and other donations of value (referred to collectively herein as “gifts”) to Capital City for purposes that will assist the School in furthering and fulfilling its mission. The mission of the School is as follows:

Capital City Public Charter School enables a diverse group of students to meet high expectations, develop creativity, critical thinking, and problem-solving skills, achieve a deep understanding of complex subjects, acquire a love of learning, along with a strong sense of community and character. We will graduate young adults who are self-directed, intellectually engaged and possess a commitment to personal and civic responsibility.
In support of this mission, the Board adopts the following policies for the solicitation, acceptance and recognition of gifts made to the School or for the benefit of any of its programs, events, projects, and purposes. These policies are intended to set out the guidelines by which decisions will be made in soliciting and accepting gifts and in recognizing donors in the School or in School publications.  All gifts are to be accepted, rejected, or recognized in accordance with the policies set forth herein.  
These policies have been reviewed and adopted by the Board of the Capital City Public Charter School, which has the sole power to change these policies or to approve any amendments to or deviations from these policies. As with all School policies, the Board reserves the right to alter these policies in the future to better support the School’s mission. These policies will be reviewed annually and whenever they become inconsistent with any applicable local, state, or federal laws and regulations.  
Donor Policy
  

1. Public Funding.  Capital City Public Charter School has been and will continue to be funded primarily by the District of Columbia.  As a public school, Capital City is tuition free.  Current or prospective students at Capital City and their parents will not be [asked or] required to donate gifts as a precondition to admission or attendance. 
2. Fundraising.  Raising additional funds to supplement public funding furthers the School’s mission and improves the educational opportunities for students.  Fundraising creates a connection between the School and its supporters in the community and provides an opportunity for individuals and organizations to participate in the School’s mission and success. 
3. Donor Source.  Gifts will be accepted from individuals or organizations (including partnerships, corporations, foundations, government agencies, or other entities) in accordance with all applicable local, state, and federal laws and regulations.
4. Donor Intent.  The Board recognizes that although some individuals or organizations may be motivated to make donations for reasons other than to support the School’s mission (e.g., tax incentives or positive publicity), these reasons may not be inconsistent with the School’s mission.  The Board also recognizes that a donor’s true motivation is often difficult if not impossible to determine.  Accordngly, these policies are to be implemented without regard to the donor’s perceived intent or motivation in making the gift.  The donor’s intent in making the gift will only be considered in accepting the gift if the intent is expressed and in direct conflict with the School’s mission. 
Gift Policy
5. Board Discretion.  Certain types of gifts must be reviewed by the Board, or at its election the Board’s Gift Acceptance Committee, prior to acceptance due to the special liabilities they may pose for the School.  Examples of gifts which will be subject to such prior review include gifts of real property, gifts of personal property, and gifts of securities. 
6. Gift Acceptance Committee.  The Board, acting through its Gift Acceptance Committee, is responsible for determining whether to accept or decline controversial gifts.  The Gift Acceptance Committee shall be comprised of the [Officers of the Board and the Principal].  

7. Controversial Gifts.  All decisions to accept or decline a potentially controversial gift (which term also includes a standard gift from a potentially controversial source) shall be made by the Gift Acceptance Committee.  Where possible, the Gift Acceptance Committee should be consulted before soliciting any gift that may be controversial.  When considering whether to solicit, accept, or decline any potentially controversial gift, the primary consideration must be the impact of the gift on the School, and all of the following factors should be considered: 

a) Compatibility with Mission.  Will accepting the gift compromise the School’s mission or its core values?  For organizational donors, is the donor’s stated mission consistent with the School’s mission or core values? 

b) Public Relations.  Will the public perception of the donor or gift reflect negatively on the School?  Does it appear that a conflict of interest may exist between the donor and the School?

c) Organizational Stability.  If controversy develops within the School, the community or other funding sources, will it likely be great enough to cause significant problems for the School? Will acceptance of the gift be divisive to the School community?  
d) Use restrictions.  Does the gift come with “strings attached” that limit its usefulness? 

e) Form of Gift.  If not cash, can the gift be readily sold or is it something that is needed to support the School’s mission?  Is the gift offered in a form that the School can use without incurring substantial expense or difficulty? 

f) Consistency.  Is acceptance or rejection of the gift consistent with the School’s prior practice in accepting or rejecting previous gifts?  Is acceptance of the gift compatible and in agreement with other fundraising activities or gifts to the School?

g) Future Funding.  Will acceptance of the gift make it easier or harder to raise money from others? 

8. Advice.  The Board shall seek the advice of legal counsel or qualified tax advisors in matters relating to the acceptance of gifts when appropriate. Review by legal counsel and/or qualified tax advisors is recommended for but not limited to the following:

a) gifts of securities that are subject to restrictions or buy-sell agreements;
b) documents naming the School as Trustee or requiring it to act in any fiduciary capacity;
c) gifts involving contracts or documents requiring the School to assume financial or other obligations;
d) transactions with potential conflicts of interest; 

e) gifts of real estate or other property which may be subject to environmental or other regulatory restrictions; and
f) other instances in which the use of counsel or advisors is deemed appropriate by the Board or the Gift Acceptance Committee.
9. Conflicts of Interest.  All prospective donors will be encouraged to seek the assistance of personal legal, tax, and/or financial advisors in matters relating to their gifts, including the resulting tax and estate planning consequences.  This ensures that the donor receives a full and accurate explanation of all aspects of the proposed gift and its appropriateness to the donor’s objectives and circumstances.  Under no circumstances will the School, the Board, or any of their representatives offer legal, tax, or financial advice to donors.   

10. Restricted Gifts.  The School may accept unrestricted gifts, and gifts for specific programs, events, projects, and purposes, provided that such gifts are not inconsistent with the School’s stated mission, purposes, and priorities. The most desirable gifts are those with the least restrictions, as unrestricted funds allow the School to address its most pressing needs. Unless the Board grants a specific exception, the School will not accept any gifts that:

a) contain a condition that requires any action on the part of the School that is unacceptable to the Head of School;

b) contain a condition that the proceeds will be spent by the School for the personal benefit of a named individual or individuals;

c) require the School and its administration to employ a specific person now or at a future date;

d) inhibit the School from seeking gifts from other donors; 

e) expose the School to adverse publicity, litigation, or other liabilities; or
f) require undue expenditures, or involve the School in unexpected responsibilities because of their source, conditions, or purpose.
11. Unacceptable Gifts.  The School shall not accept gifts that:

a) violate the terms of the School’s charter;

b) violate or contain conditions that violate any applicable local, state, or federal laws;

c) are too difficult or expensive to administer in relation to their value;

d) are in express and direct conflict with the mission of the School.  
12. Gift Type and Form.  The following types and forms of gifts are acceptable:
a) cash 
b) publicly traded securities

c) grants

d) bequests

e) [specify others]
The following criteria govern the acceptance of each gift form:

a) cash 

b) publicly traded securities

c) grants

d) bequests

e) [specify others]

13. Disposition of Gifts.  All gifts become the property of Capital City Public Charter School, and subject to Clause [10] above, the School may spend, sell, lease, rent, exchange, invest, or expand any gifts or income from gifts. 
14. Fees.  All associated expenses of a gift made to Capital City are to be borne by the donor. The donor shall be solely responsible for the payment of all fees required to complete the gift, including but not limited to appraisal fees; the fees of independent legal counsel retained; the cost of environmental audits and title binders (in the case of real property); and all other third-party fees associated with the transfer of the gift to the School.  
15. Reporting, Counting, and Valuation Requirements.  [Specify] is responsible for appropriately receiving and acknowledging all gifts in a timely fashion and providing all donors with a letter or statement from the School for income tax credit purposes under IRS regulations and guidelines.  
Recognition Policy
16. Advertising in School Prohibited.  Because students are an impressionable and captive audience, they present an attractive target for marketers and advertisers.  Students should not be used as target audiences for sale to the highest bidder or salespeople for for-profit industries.  Recognizing that corporate logos cannot be eliminated entirely from the School, the School should make efforts to remove all advertising and corporate logos that could influence students’ future purchases.  No corporate logo or other advertising directed at student consumers shall be affixed to the School in recognition of a donation without prior Board approval.  Corporate logos and advertising directed at students in any School-sponsored or School-distributed publication intended primarily for student use must be limited to the extent practicable.  To the extent practicable, curriculum materials intended primarily for student use shall not contain identifiable brand names or advertising.  In addition, the School shall not agree to any exclusive vendor contracts for the sale of goods to students. 
17. Advertising in Expeditions.   Due to the additional cost of expeditions and the need for field study outside of School, advertisements are common through donations of relevant materials, visits to for-profit companies and speakers.  Depending on the expedition, some exposure to advertising may be unavoidable.  The amount of advertising to which students are exposed is within the discretion of the teachers with the following guidelines.  Teachers are encouraged to consider the potential effects of advertising when selecting and planning expeditions.  When conducting field study, consider whether similar educational benefit could be obtained from a non-corporate source.  When accepting materials, consider the students’ need for the materials in relation to the amount of advertising in them.  When advertising is unavoidable or unnecessarily directed, consider the need to educate children to be critical readers of advertising and gain the skills to be intelligent consumers. 

18. Gift Recognition.  It is appropriate to recognize all of Capital City’s supporters publicly in order to show the School’s appreciation and for the school community to recognize the number of individuals and organizations that help fulfill the School’s mission.  Tasteful recognition of organizational donors in School publications and elsewhere is not advertising if done in the same manner as recognition of individuals.  Notwithstanding the foregoing, all requests by donors for anonymity will be honored, except to the extent the School is required by applicable law to disclose the identity of donors. 

19. Naming Rights.  The School will permit the installation of permanent fixtures in the School that tastefully recognize donors of significant gifts.  In recognition of exceptional gifts, the Board will consider long-term recognition through the naming of components of the building or programs within the School.  The underlying principle of any naming opportunity is that the School and the person(s) or organization(s) for whom the space will be named should both be honored by the naming. The name may refer to an individual, an organization, or a respectable commercial or business unit, but it shall not include references to tobacco, alcohol, or other potentially harmful products.  Final authority to accept or decline any naming proposal at Capital City rests with the Board. In the event that a space-use change, unanticipated donor controversy, or renovation affects the naming and form of recognition contemplated in these policies, Capital City will inform the donor if possible, and will consult with the donor as to the options available at that time.  However, final authority to discontinue the use of a designated name, or to transfer a designated name to another building or program component within the School, rests with the Board.
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